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Document versions 

Version Data Changes 

4.1 2020-09 Initial version 

4.3 2021-04 No changes in the user manual 

4.4 2021-08 No changes in the user manual 

4.5 2021-09 No changes in the user manual 

4.6 2021-11 No changes in the user manual 

4.7 2021-12 No changes in the user manual 

4.8 2021-12 No changes in the user manual 

4.9 2022-01 Updated regarding application changes 

4.10 2022-01 No changes in the user manual 

4.11 2022-02 No changes in the user manual 

4.12 2022-05 No changes in the user manual 

4.13 2022-08 Adjusted sales document headers print information 
about: Buyer, recipient and payer. Added item lot 
printing options: None, detailed, simple. 

5.0 2022-11 No changes in the user manual 

6.0 2023-02 No changes in the user manual 

7.0 2023-04 Cash receipt and cash withdrawal option to print amount 
in words. 
Service VAT invoice (posted) printout. 
Added compensation act reports. 
Addition of purchase order printout. 

8.0 -10.0  No changes in the user manual 

11.0 2023-09 In Account Note print signatories job title. 

12.0  No changes in the user manual 

13.0 2024-04 Report options page. Ability to use report options page 
when send reports by e-mail. 

14.0 2024-06 Corrected printing of waybill information in purchase and 
sales documents, printing receiver and payer information. 
Added possibility to print intrastat information: tariff 
code, net and gross weights, origin. 

15.0 2024-07 In the reports "Advance account (bank)" and "Advance 
account (vendor)" it is possible to exclude canceled 
records. In the documents in which the waybill 
information is printed, the name of the agent is added. 

16.0 2024-10 No changes in the user manual 

16.2 2024-12 Printing the order number on sales documents. 

17.0 2025-03 Adding gross weight to the “Packing list”. 

18.0 2025-07 In purchase and sales documents, the option to select the 
printing of the line description (description and 
description 2). 
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1 CORE REPORTS FOR LITHUANIA – HOW TO START 

This document is a user guide that describes how to perform initial setup and use the functionality 
of the Core Reports for Lithuania. 

1.1 Setup up to D365 Business Central 21 version (inclusive) 

This document is described when using the “Report Selection” functionality. To enable “Report 
Selection” functionality, the user needs to select in the search: 

“GENERAL LEDGER SETUP “ 

 

Picture 1 General Ledger Setup via search 

In the reporting section page select “Use Report Selection”: 

 

Picture 2 Use Report Selection 
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1.2 Setup from D365 Business Central 22 version 

To enable the "Report Selection" functionality, the user must select: "Reports Setup (LBC)" in the 
search. 

 

Picture 3 Report Setup 

 

Opens window 

 

Picture 4 Report Setup (LBC) 

 

Functions in the action bar: 

• „Create LBC Report Selections“ – this function creates the initial settings for report selections, 

which are described in the section Initial Setup. 

• „Remove LBC Reports Selections“ - this function deletes the initial settings for report selections, 

which are described in the section Initial Setup. 

Setup fields: 

Tab General: 

• „Use in This Company“ – enables Lithuania report functionality. 
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• „Use Selection for Printing“ – report selection functionality will be used for printing.  

• „Use Selection for Attachment“ – report selection functionality will be used for email. 

• „Show Report Request Page“ – sending by email, saving to PDF, printing will open the report 

options window. 

Tab Sales: 

• Show Ship-to in Sales Reports - setting is for regulating the printing of ship-to information in 

sales documents (Sales VAT Invoice (Posted), Sales VAT Invoice (Not Posted), Sales Credit 

Memo (Posted), Sales Shipment (Posted), Service VAT Invoice (Posted)). Possible choices: 

▪ Always 

▪ If Different from the Customer 

▪ Never 

• Show Bill-to in Sales Reports - setting is for regulating the printing of bill-to information in 

sales documents (Sales VAT Invoice (Posted), Sales VAT Invoice (Not Posted), Sales Credit 

Memo (Posted), Sales Shipment (Posted), Service VAT Invoice (Posted)). Possible choices: 

▪ Always 

▪ If Different from the Customer 

▪ Never 

• Hide Payment Info On Shipment – not print due date and payment method in Sales Shipment 

(Posted). 

• Print Line Descriptions in Sales Doc. – specifies the default value for which sales document 

line description to print. There is an option to select a different value before printing the 

document. Available options: 

▪ Both 

▪ Description 1 

▪ Description 2 

Tab Purchase: 

• Show Ship-to in Purchase Reports - setting is for regulating the printing of ship-to information 

in purchase documents (Purchase Order (Not Posted), Purchase Credit Memo (Posted)). 

Possible choices: 

▪ Always 

▪ If Different from the Vendor 

▪ Never 

• Show Pay-to in Purchase Reports 

▪ Always 

▪ If Different from the Vendor 

▪ Never 
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• Hide Payment Info On Shipment - not print due date and payment method in Purchase Order 

(Not Posted). 

• Print Line Descriptions in Purchase Doc. – specifies the default value for which purchase 

document line description to print. There is an option to select a different value before 

printing the document. Available options: 

▪ Both 

▪ Description 1 

▪ Description 2 

2 INITIAL SETUP 

Up to D365 Business Central 21 version report selections for inventory, sales and purchase 
documents are created during app installation.   

From D365 Business Central version 22, the user makes the settings himself, the description of the 
settings is given in the section Setup from D365 Business Central 22 version. 

To change report selection, follow these steps: 

“REPORT SELECTION - INVENTORY“ 

 

Picture 5 Report Selections - Inventory 

“Usage“ – “Transfer Shipment“ has to be chosen 

- New setting “Transfer Waybill (Posted)“ (ID 70320161) 
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Picture 6 Report Selections Transfer Shipments 

To change the reports set by the Purchase, the user has to select in the search: 

 “REPORT SELECTION – PURCHASE“ 

 

Picture 7 Report Selections - Purchase 

“Usage“ – “Order“ has to be chosen. 

- New setting “Purchase Order (Not Posted)“ (ID 70320163) 
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Picture 8 Report Selections - Purchase Order 

“Usage“ – “Credit Memo“ has to be chosen. 

- New setting “Purchase Credit Memo (Posted)“ (ID 70320158) 

 

Picture 9 Report Selections - Purchase Credit Memo 

To change the reports set by the Sale, the user has to select in the search: 

 “REPORT SELECTION - SALES“ 
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Picture 10 Report Selections - Sales 

 

“Usage“ – “Order“ has to be chosen. 

- New setting “Sales VAT Invoice (Not Posted)“ (ID 70320162) 

 

Picture 11 Report Selections - Sales Order 

“Usage“ – “Shipment“ has to be chosen. 

- New setting “Sales Shipment (Posted)“ (ID 70320159) 
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Picture 12 Report Selections - Sales  Shipment 

“Usage“ – “Invoice“ has to be chosen. 

- New setting “Sales VAT Invoice (Posted)“ (ID 70320156) 

- New setting “Sales Packing List (Posted)“ (ID 70320160) 

 

Picture 13 Report Selections - Sales Invoice 

“Usage“ – “Credit Memo“ has to be chosen. 

- New setting “Sales Credit Memo (Posted)“ (ID 70320157) 
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Picture 14 Report Selections - Sales Credit memo 
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3 Posted Sales Invoice 

Sales Invoices can be invoiced using Sales Orders or directly using Sales Invoices. After posting the 
Sales Order or the Sales Invoice, it is moved to the Posted Sales Invoices list.  

Posted Sales Invoice can be printed from the Posted Sales Invoices list or document card by clicking 
the Print / Send -> Print button. 

 

Picture 15 Print Sales Invoice 

In the window that opens, select the “Sales VAT Invoice (Posted)” report. 

 

Picture 16 Sales invoice report selection 

In the report options window that opens, the user can specify: 

- No. of Add. Copies 

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments can/cannot be printed 
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- Print Item Lot/Serial Nos. 

• None - will not print lot/series information; 

• Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

• Simple - will print all lots/series of the product in one line. 

- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 

▪ Document‘s Location, Date and Time of Issue 

▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Print VAT Clause  

o VAT Clause information, specified in the VAT Posting Setup, can/cannot be 

printed 

- Print Order No.: 

o Don’t print 

o Your Reference – will be printed the value from field “Your Reference”. 

o Order No. – will be printed the value from field “Order No.”. 

- Standard Text 

o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 
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Report options window: 

 

Picture 17 Sales invoice report parameters page 

  



 

 

Core Reports for Lithuania 

16 

 

Report example: 

 

Picture 18 Sales Invoice  
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4 Posted Sales Credit Memo 

Sales Credit Memos can be invoiced using Sales Return Orders or directly using Sales Credit 
Memos. After posting the Sales Return Order or the Sales Credit Memo, it is moved to the Posted Sales 
Credit Memos list.  

Posted Sales Credit Memo can be printed from the Posted Sales Credit Memos list or document 
card by clicking the Print / Send -> Print button. 

 

Picture 19 Print Sales Credit Memo 

In the window that opens, select the “Sales Credit Memo (Posted)” report. 

 

Picture 20 Sales Credit Memo report selection 

In the report options window that opens, the user can specify: 

- No. of Copies  

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments for each line can/cannot be printed 

- Print Item Lot/Serial Nos. 
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o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 

- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 

▪ Document‘s Location, Date and Time of Issue 

▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Print VAT Clause  

o VAT Clause information, specified in the VAT Posting Setup, can/cannot be 

printed 

- Correction Sign 

o possibility to choose where to display minus sign: 

▪ Correct Quantity 

▪ Correct Price 

- Standard Text 

o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Report options window: 
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Picture 21 Sales Credit memo report parameters page 
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Report example: 

 

Picture 22 Sales Credit memo 
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5 Posted Purchase Credit Memo 

Purchase Credit Memos can be invoiced using Purchase Return Orders or directly using Purchase 
Credit Memos. After posting the Purchase Return Order or the Purchase Credit Memo, it is moved to the 
Posted Purchase Credit Memos list.  

Posted Purchase Credit Memo can be printed from the Posted Purchase Credit Memos list or 
document card by clicking the Print / Send -> Print button. 

 

Picture 23 Print Purchase Credit Memo 

In the window that opens, select the “Purchase Credit Memo (Posted)” report. 

 

Picture 24 Purchase Credit Memo report selection 

In the report options window that opens, the user can specify: 

- No. of Copies  

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments for each line can/cannot be printed 

- Print Item Lot/Serial Nos. 



 

 

Core Reports for Lithuania 

22 

 

o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 

- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 

▪ Document‘s Location, Date and Time of Issue 

▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Print VAT Clause  

o VAT Clause information, specified in the VAT Posting Setup, can/cannot be 

printed 

- Correction Sign 

o possibility to choose where to display minus sign: 

▪ Correct Quantity 

▪ Correct Price 

- Standard Text 

o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Reports options window: 
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Picture 25 Purchase Credit Memo report parameters page 
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Report example: 

 

Picture 26 Purchase Credit memo 
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6 Posted Sales Shipment 

Sales Shipments can be issued using Sales Orders. After posting the Sales Shipment, it can be 
printed from the Posted Sales Shipments list or document card by clicking the Print / Send -> Print 
button. 

 

Picture 27 Print Sales Shipment 

In the window that opens, select the “Sales Shipment (Posted)” report. 

 

Picture 28 Sales Shipment report selection 

In the report options window that opens, the user can specify: 

- No. of Copies  

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments for each line can/cannot be printed 

- Print Item Lot/Serial Nos. 

o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 
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- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 

▪ Document‘s Location, Date and Time of Issue 

▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Standard Text 

o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Report options window: 
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Picture 29 Sales Shipment report parameters page 

Report example: 
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Picture 30 Sales Shipment 
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7 Posted Sales Packing List 

It is often necessary to print a packing list alongside the transport document, which includes 
information about sold items, their composition, weight and other characteristics of the items.  

A Posted Sales Packing list can be printed from the Posted Sales Invoices list or document card by 
clicking the Print / Send -> Print button. 

 

Picture 31 Print Sales Packing List 

In the window that opens, select the “Sales Packing List (Posted)” report. 

 

Picture 32 Sales Packing List report selection 

In the report options window that opens, the user can specify: 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments for each line can/cannot be printed 

- Print Order No.: 

o Don’t print 

o Your Reference – will be printed the value from field “Your Reference”. 
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o Order No. – will be printed the value from field “Order No.”. 

- Print Gross Weight – will be printed item gross weight. 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Report options window: 

 

Picture 33 Sales Packing List report parameters page 
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Report example: 

 

Picture 34 Sales Packing List 
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8 Posted Transfer Shipment 

Intercompany transfers of items between warehouses are posted in transfer shipments. In some 
cases, the company may need to print out a transfer waybill. This document is printed from the Posted 
Transfer Shipments List or document card by pressing the Process -> Print button. 

 

Picture 35 Print Transfer Shipment 

In the window that opens, select the “Transfer Waybill (Posted)” report. 

 

Picture 36 Transfer shipment report selection 

In the report options window that opens, the user can specify: 

- No. of Copies  

o specify the number of additional copies 

- Print Lots / Series 

o Lots / Series with information and quantities for each line can/cannot be printed 

- Print Weight 

o Weight can/cannot be printed 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 
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Report options window: 

 

Picture 37 Transfer Shipment report parameters page 
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Report example: 

 

Picture 38 Transfer shipment 
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9 Service Invoice 

Posted Service Invoice can be printed from the Posted service invoices list or document card by 
clicking the Print / Send -> Print button. 

 

Picture 39 Print service invoice 

In the window that opens, select the “Service VAT Invoice (Posted)” report. 

 

Picture 40 Service report selection 

In the report options window that opens, the user can specify: 

- No. of Add. Copies  

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Item Lot/Serial Nos. 

o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 

- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 
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▪ Document‘s Location, Date and Time of Issue 

▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Print VAT Clause  

o VAT Clause information, specified in the VAT Posting Setup, can/cannot be 

printed 

- Standard Text 

o The selected standard text is printed 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Reports options window: 
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Picture 41 Service invoice report selection 

Report example: 
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Picture 42 Service invoice 

 

10 Advance Invoice 

Companies often need to send advance invoices to customers and require prepayment for future 
sales. Advance invoices are printed from unposted documents. The Advance invoice can be printed from 
the Sales Orders list or document card by pressing the Print/Send -> Print Confirmation. 
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Picture 43 Print Advance invoice 

In the window that opens, select the “Sales VAT Invoice (Not Posted)“ report. 

 

Picture 44 Advance Invoice report selection 

In the report options window that opens, the user can specify: 

- No. of Add. Copies 

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments can/cannot be printed 

- Print Item Lot/Serial Nos. 

o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 

- Print Waybill Information  

o waybill information, specified in the document, can/cannot be printed 

▪ Document‘s Location, Date and Time of Issue 
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▪ Unload Location, Date and Time 

▪ Load Location, Date and Time 

▪ Vehicle Brand and Registration No. 

▪ Information of Items Given by and Items Accepted by 

- Print Intrastat information 

o Print intrastat information: tariff, Origin, Netto, Brutto.  

- Print VAT Clause  

o VAT Clause information, specified in the VAT Posting Setup, can/cannot be 

printed 

- Print Order No.: 

o Don’t print 

o Your Reference – will be printed the value from field “Your Reference”. 

o Order No. – will be printed the value from field “Order No.”. 

- Standard Text 

o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Report options window: 
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Picture 45 Advance invoice report parameters page 

Report example: 
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Report example: 

 

Picture 46 Advance Invoice 

11 Purchase Order 

When ordering materials or supplies from vendors, order forms are often sent to vendors that 
include the quantities, prices and other information of the materials. 

The purchase order can be printed from the Purchase Orders list or document card by pressing the 
Print/Send -> Print. 
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Picture 47 Print Purchase Order 

In the window that opens, select the “Purchase Order (Not Posted)“ report. 

 

Picture 48 Purchase Order report parameters page 

In the report options window that opens, the user can specify: 

- No. of Add. Copies 

o specify the number of additional copies 

- Print Comments 

o document comments can/cannot be printed 

- Print Line Comments 

o document line comments can/cannot be printed 

- Print Item Lot/Serial Nos. 

o None - will not print lot/series information; 

o Detailed - will print a lot/series information table after each line where the product has 

lots or series (lot/series, expiration date, quantity); 

o Simple - will print all lots/series of the product in one line. 

- Use Vendor Item No. 

o Vendor Item No. can/cannot be printed for each line 

- Standard Text 
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o The selected standard text is printed 

- Print Line Descriptions 

o Both – will print both row descriptions “Description” and “Description 2”; 

o Description 1 – will print the row field “Description”; 

o Description 2 – will print the row field “Description 2”; 

- Report Language: 

o Default – document header language will be used 

o Lithuanian 

o English 

Report options window: 

 

Picture 49 purchase Order report parameters page 
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Report example: 

 

Picture 50 Purchase Order   
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12 Fixed Asset Card 

A fixed asset card is a document describing a unit of fixed assets held by a company: its unique 
number, acquisition, depreciation, location of operation, responsible persons and etc. Fixed assets cards 
are often printed in the company. This can be done by accessing the selected Fixed Assets tab and 
pressing the Report -> Print FA Card (LBC) button. 

 

Picture 51 Print Fixed Asset Card 

In the report options window that opens, the user can specify: 

- FA Card Filled By 

o Specify employee to be printed on the report 

o Depreciation Book Code 

- Specify the depreciation book code, which records will be printed on the report 

o If nothing is specified, records of all depreciation books will be displayed 

- FA Posting Date Filter 

o Used to filter depreciation book entries by date 
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Report options window: 

 

Picture 52 Fixed Asset Card report parameters page 
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Report example: 

 

Picture 53 Fixed Asset Card 
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13 Company Debts Reconciliation Statement 

Each company must reconcile customers and vendors balances due at least once in a year. In order 
to do this, the system provides an opportunity to generate and print the debts reconciliation statement, 
which can be sent to the vendor/customer. 

To print the Reconciliation Statement, the user has to select in the search: 

Company Debts Reconciliation Statement 

 

Picture 54 Search Company Debts Reconciliation Statement 

In the report options window that opens, the user can specify: 

- Description No. 

o Specify Reconciliation Report No. 

- Reconciliation date 

o Specify the date for the inventory 

- Committee Order No. 

o Specify Order No. 

- Committee Order Date 

o Specify Order Date 

- The members of the commission are specified: 

o Committee Chairman 

▪ Select from a list of employees or enter manually 

o 1st Member of Committee 

▪ Select from a list of employees or enter manually 

o 2nd Member of Committee 

▪ Select from a list of employees or enter manually 

o 3rd Member of Committee 

▪ Select from a list of employees or enter manually 

- Responsible Person 
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o Select from a list of employees or enter manually 

- Print English 

o The report can/cannot be printed in English 

 

Reports options window: 

 

Picture 55 Search Company Debts Reconciliation Statement report parameters page 
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Title page example: 

 

Picture 56 Search Company Debts Reconciliation Statement first page  
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Debts by currency 

 

Picture 57 Search Company Debts Reconciliation Statement middle page 
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Last page example: 

 

Picture 58 Company Debts Reconciliation Statement last page 
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14 Account Note 

Operations that cannot be supported by the accountant documents are supported by the account 
note. The account note has to be approved by the obligated persons. 

The report is printed from the G/L Registers by pressing the Report/Print Account Note (LBC) 
button. 

 

Picture 59 Print Account Note 

In the report options window that opens, the user can specify: 

- Report name 

o Specify Account Note destination, standard text is selected 

- Posting Date 

o Specify report posting date 

- Note No. 

o Specify Account Note No. 

- Comment 

Select from a list of standard texts or enter manually 

- General Manager 

o Select from a list of employees or enter manually  

- Head Accountant 

o Select from a list of employees or enter manually  

- Accountant 

o Select from a list of employees or enter manually  
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Report options window: 

 

Picture 60 Account Note report parameters page 
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Report example: 

 

Picture 61 Account Note 

15 Advance Account (Bank) 

Advance accounts are created when an employee of a company buys goods from his personal 
money for company use or goes on a business trip, during which costs are incurred and have to be 
compensated by the company. In the case, where responsible persons are accounted by bank cards 
(separated bank cards are created for each person), the advance account is printed from the bank card 
by pressing Report -> Print Advance Account (LBC). 

 

Picture 62 Print Advance Account (bank) 

Report options window: 
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Picture 63 Advance Account (bank) report parameters page 

In the report options window that opens, the user can specify: 

- Print Date 

o Specify report print date 

- Advance Account No. 

o Specify Advance Account No. 

- Confirmed By 

o Specify approver, select from a list of employees or enter manually 

- Exclude Reversed Documents 

o Specify not include canceled documents 

- Bank Account – Limit totals to – Date Filter 
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o Specify the period for which the report has to be prepared 

Report example: 

 

Picture 64 Advance Account (bank) 

16 Advance Account (Vendor) 

Advance accounts are created when an employee of a company buys goods from his personal 
money for company use or goes on a business trip, during which costs are incurred and have to be 
compensated by the company. In the case, where responsible persons are accounted by vendor cards 
(separated vendor cards are created for each person), the advance account is printed from the Vendor 
card by pressing Report -> Print Advance Account (LBC). 
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Picture 65 Print Advance Account (vendor) 

In the report options window that opens, the user can specify: 

- Advance Accountancy No. 

o Specify advance accountancy no. 

- Advance Purpose 

o Specify advance purpose. 

- Exclude Reversed Documents 

o Specify not include canceled documents 

- There is a possibility to select for which period the advance account has to be printed. 

Report options window: 
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Picture 66 Advance Account (vendor) report parameters page 
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Report example: 

 

Picture 67 Advance Account (vendor) 
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17 Cash Book 

When cash register operations are performed in the company, the cash book must be completed. 
It must contain all the cash transactions and cash balances at the desk during the period and must be 
signed by the accountant or the head accountant. The cash book in the NAV system can be created when 
cash register accounting is done through the separated bank cards. The cash book which was created, 
together with the title pages, can be printed from the Bank Card by pressing Report -> Print Cash Book 
(LBC):  

 

Picture 68 Print Cash Book 

In the report options window that opens, the user can specify: 

- General Manager 

o Select from a list of employees or enter manually  

- Head Accountant 

o Select from a list of employees or enter manually  

- Accountant 

o Select from a list of employees or enter manually  

- Bank Account – Filter totals by – Date Filter 

o Specify the period for which the report has to be prepared 

Report options window: 
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Picture 69 Cash Book report parameters page 
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Report example: 

 

Picture 70 Cash Book 

Once the cash book is printed for the entire year, the title pages of the book must be printed. 

In the report options window that opens, the user can specify: 

- Print Title Pages 

o Title and last pages of the Cash Book can/cannot be printed 

- Report Year 

o Specify year of the report 

- Report Pages Count 

o Specify the total number of pages per year. 

- Report Printing Date 

o Specify report printing date 

Report options window: 
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Picture 71 Cash Book title pages report parameters page 
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Title page example: 

 

Picture 72 Cash Book title page 
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Last page example: 

 

Picture 73 Cash Book last page 
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18 Cash Receipt 

When cash register operations are performed in the company and money is received to the cash 
register then the cash receipt has to be issued. 

Cash receipt operations are logged using general journals: 

In the general journal user has to specify: 

- Posting date 

- Document No. 

- Account Type: 

o Customer 

o Vendor 

o G/L Account 

o Bank Account 

- Account No. 

- Bal. Account Type 

o Customer 

o Vendor 

o G/L Account 

o Bank Account 

- Bal. Account No. 

- Currency Code 

- Amount 

- Description is used to specify operation content 

Cash Receipt is printed from the General journal by pressing the Post/Print -> Print Cash Receipt 
(LBC) button. 

 

Picture 74 Print Cash Receipt 
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In the report options window that opens, the user can specify: 

- Print Amount LCY 

o The amount can/cannot be printed in the local currency if the transaction is 

related to the currency. 

- Print Amount in Words 

o This option is used when you want to print the amount in words. 

- Appendage  

o Select from a list of standard texts or enter manually 

- Cashier 

o Select from a list of employees or enter manually  

- Accounting 

o Select from a list of employees or enter manually  

Report options window: 
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Picture 75 Cash Receipt report parameters page 

Report example: 
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Picture 76 Cash Receipt 
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19 Cash Withdrawal 

When cash register operations are performed in the company and money is withdrawn from the 
cash register then the cash withdrawal has to be issued. 

Cash withdrawal operations are logged using general journals: 

In the general journal user has to specify: 

- Posting date 

- Document No. 

- Account Type: 

o Customer 

o Vendor 

o G/L Account 

o Bank Account 

- Account No. 

- Bal. Account Type 

o Customer 

o Vendor 

o G/L Account 

o Bank Account 

- Bal. Account No. 

- Currency Code 

- Amount 

- Description is used to specify operation content 

Cash Withdrawal is printed from the General journal by pressing the Post/Print -> Print Cash 
Withdrawal (LBC) button. 

 

Picture 77 Print Cash Withdrawal 
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In the report options window that opens, the user can specify: 

- Print Amount LCY 

o The amount can/cannot be printed in the local currency if the transaction is 

related to the currency. 

- Print Amount in Words 

o This option is used when you want to print the amount in words. 

- „According to“ 

o These fields specify the recipient information 

▪ Name and number of identity document 

▪ Name, Surname 

- Appendage 

o Select from a list of standard texts or enter manually 

- General Manager 

o Select from a list of employees or enter manually  

- Cashier 

o Select from a list of employees or enter manually  

- Accounting 

o Select from a list of employees or enter manually  

Report options window: 
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Picture 78 Cash Withdrawal report parameters page 
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Report example: 

 

Picture 79 Cash Withdrawal 
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20 Compensation act (from BC 22 v.) 

Payables / Receivables compensations can be formed when the customer is linked with the vendor 
through the contact card in the system. Compensation lines can be created in payment journal using the 
standard BC function “Net Customer/Vendor Balances” or you can create the lines manually. In order to 
send a compensation statement to another company for approval, select Post / Print > Compensation 
Statement (LBC) in the payment journal. 

 

Picture 74 Print Compensation Statement 

In the window that opens, enter the following data: 

- Responsible Person –  select from a list of employees or enter manually the responsible 

person. 

- Document was created by – select from a list of employees or enter manually the 

person who created the document. 

- Report Date – specify report date. 

- Report Language – select language in which the compensation statement will be 

printed. Available options: Default (system language), Lithuanian and English. 

In the options window, the user can also select journal line filters that can be used to choose which 
compensation statements to print. 
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Picture 75 Compensation Statement, report parameters page 

After filling in the information and pressing the Send to button in the options window, the system 
will save the document in PDF, Word or Excel format. When you press the Print button, the 
compensation statement will be printed. Pressing Preview will allow the compensation statement to be 
viewed on the screen. 
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Picture 76 Compensation statement 
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When the compensation proposal is signed by both parties, the user has to post the lines of the 
compensation journal and, if necessary, print out the compensation statement. In order to print the 
compensation statement, select the compensation entry in the Customer/Vendor ledger entries list and 
press Actions > Compensation Statement (LBC). 

 

Picture 77 Compensation statement from ledger entries 

In the options window that opens, the user can enter the responsible person, the person who 
made the statement, the date and the language of the statement. The Compensation statement will be 
generated by clicking the Send to / Print / Preview button. 
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